Staff Writer: _________________________________________________________________
Article Headline: _____________________________________________________________
Type of Article: ______________________________________________________________
Saved in Sharepoint as: _____________________________ Article Word Count:__________
Photo:  Yes/ No
Graphic:  Yes/No

Kicker & Caption:  Yes/No

Photo Credit:  Yes (Who?)_______________________________ / No - Public Domain
Editing Signatures:  

Self: ____________________________________________





Classmate:____________ ___________________________





Classmate:___________ ____________________________





Section Editor:___ _________________________________





2A - Alexandria Williams:________________________________  





3A - Brittany Niemeyer: _________________________________  
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Article Submission Checklist:
· Before submitting your article, make sure it is the BEST final draft form possible!

· All writers must remember good journalistic ethics for writing and story coverage.  

· The reputation of our school newspaper depends upon each one of us!
For each article you are submitting, complete the following checklist.     
· _____
Catchy, appropriate headline is included   

· _____
Name and staff position is included in byline
· _____
Article is a minimum of 300 words (unless directed otherwise by an editor)
· _____
Article is written in indented paragraph format
· _____
Article is free of typographical, grammatical, and spelling mistakes

· _____
Contains a well-written lead
· _____
Contains quotations from relevant sources 

· _____
Attributes quotations to the person by first and last name, as well as title or 

grade level

· _____
Photo is taken, is in jpeg format, is appropriately saved and uploaded in the 


same folder on SharePoint as the article 

· _____
Contains a well-written caption – (identifying individuals by name and grade 
when possible)
